
 
 

Archive Registration Form Data Protection Notice 

 

How we use your information 

Aberdeen City Council collects the information about you in this form in order to provide you with 

access to the reading room where records of our archive collection can be accessed.  

 

Giving us your name and contact details provides us provides us with a record of who has accessed 

our reading room and the purpose of the visit. It enables us to contact you if we have a query about 

the archive records you accessed when you visited.  It also allows us to determine whether you are 

requesting access to information about yourself or information about others. Part of the information 

you provide is used by us to calculate anonymised visitor statistics, including where visitors to our 

reading rooms have travelled from. 

 

During the Covid 19 pandemic, for the health and safety of the customers/visitors and staff at our 

buildings and venues, we will also use names and contact details provided for booking (along with 

the date and time of your arrival and departure) for the purposes of Test & Protect for 21 days from 

the day of your visit, to support NHS Scotland’s efforts in tackling COVID-19. This information will be 

used to enable NHS Scotland and statutory partners to contact you should you have been at a 

building or venue around the same time as someone who has tested positive for coronavirus. 

Contacting people who might have been exposed to the virus is an important step in stopping the 

spread. 

 

In order to assist in the containment of the virus, we will only share your data when it is requested 

directly by NHS Scotland and statutory partners.  This will only be in the unlikely event there is a 

cluster of coronavirus cases linked to the venue you visited. For further information on the NHS 

Scotland Test and Protect strategy please visit the NHS Inform website. 

The Archives do not share your personal information with any other organisation or Council business 

area, outside the purposes of Test & Protect.  

 

How long we will keep your information for 

We will keep this information about you for 2 years from the date of your visit to the reading room. 

We will only use this data for the purposes of Test & Protect for 21 days.  

 

Your Rights 

You’ve got legal rights about the way the Council handles and uses your data, which include the right 

to ask for a copy of it, and to ask us to stop doing something with your data. Please contact the 

https://www.nhsinform.scot/campaigns/test-and-protect


 
Council’s Data Protection Officer by email DataProtectionOfficer@aberdeencity.gov.uk or in writing 

at: Data Protection Officer, Marischal College, Aberdeen, AB10 1AB.  

More information about all of the rights you have is available on our website at: 

https://www.aberdeencity.gov.uk/your-data.  

You also have the right to make a complaint to the Information Commissioner’s Office, (www.ico 

org.uk). They are the body responsible for making sure organisations like the Council handle your 

data lawfully.   

 

Our legal basis 

Aberdeen City Council is the Data Controller for the information you provide. Wherever we process 

personal information we have to make sure we have a basis for doing so in Data Protection Law. We 

understand our basis for responding to your enquiries as 6(1)(c) and 6(1)(e) of the General Data 

Protection Regulation. This is because this activity is part of our public task and a legal obligation 

under the Local Government Act 1994. 

Under data protection law, the lawful basis for processing your data for Test and Protect is 

'legitimate interests'. 

Broadly speaking 'legitimate interests' means that we can process your personal information if we 

have a genuine and legitimate reason and we are not harming any of your rights and interests. 

Our legitimate reason for processing your data is to assist with NHS Scotland’s Test and Protect 

strategy in relation to the coronavirus public health epidemic.  

Before sharing any information, we will carefully consider and balance any potential impact on you 

and your rights. 
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