
Aberdeen City Election Office 

Kincorth / Nigg / Cove By-Election 

Covid 19 and Social Distancing 

 

At all times, remember and follow Scottish Government Coronavirus Advice 

• wear a face covering 

• avoid crowded places 

• clean hands and surfaces regularly 

• stay 2m away from other people 

• self-isolate and book a test if you have COVID-19 symptoms 

 

Nominations 

Informal Check of Nomination Papers 

So as to minimise the time needed for in-person delivery and the passing back and 
forth of papers, we are asking that you submit nomination papers electronically (to 
elections@aberdeencity.gov.uk) for informal checking prior to delivery.  This can be 
done via scanned copies or photographs and will allow us to confirm that the papers 
are acceptable prior to delivery in-person. 

 

Please ensure the election office has your email address and phone numbers in 
order to facilitate this process. 

 

Delivery of Nomination Papers 

The Notice of Election will be published on Thursday 17th September 2020.  
Nomination papers can be delivered to the Election Office at the Town House from 
the day after publication of the Notice of Election; Friday 18th September to Monday 
5th October, on weekdays between 10 am and 4pm. The deadline for delivery of 
nomination papers will be 4pm on Monday 5th October 2020. 

 

You are requested to make an appointment for the delivery of nomination papers in 
order for us to ensure proper arrangements are in place, prior to your visit.  Also, 
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please consider limiting the number of people who attend for the submission of 
nomination papers. It may be possible for only 1 person to perform this task. 

 

Please deliver the nomination papers by reporting to reception at the Town House 
where a member of the election team will meet you and take receipt of the papers.   

 

If you have already had the papers checked through electronic means you may 
deliver the forms to a secure box at the Town House reception without any further 
checking or interaction if you wish. 

 

When entering the Town House, non-staff members are asked to please wear a face 
covering.  If we take you to a meeting room to sit down and review your nomination 
papers, face coverings can be removed at the start of the meeting and re-applied at 
the end.  You will be asked to use hand sanitiser at the start and at the end of the 
meeting. 

 

Postal Vote Opening 

Infection Prevention and Control 

All those attending will be asked wear a face covering and to use hand sanitiser on 
entry and exit. 

 

Opening Sessions Venue 

Postal vote opening sessions will be held in the Town & County Hall due to the 
increased space required. 

 

Around the vicinity of the opening tables and adjudication workstations, there will be 
a number of marked and segregated areas so as to maintain 2m distancing and 
allow observation. 

 

If there are less observation points than the number of candidates and agents, a rota 
system will be in place and time observing will require to be limited. 

 



Those in attendance are asked to maintain 2m distancing within non-marked or 
segregated areas.  

 

Candidates, Agents and Guests 

Whilst there is no requirement to, it would be extremely helpful if candidates and 
agents permitted to attend postal vote opening sessions could let the election office 
know of the time they intend to do so. 

 

It may be necessary to limit the number of candidates and agents present at any one 
time. 

 

Guest will not be allowed to attend. 

 

Polling Stations 

 
Information Posters 
Information posters will be displayed at the entrance to the polling place. These will 
detail the queueing arrangements and procedures within the polling place. They will 
remind voters not to come in if they currently have Covid-19 symptoms and the 
procedures to follow if this is the case. 

 

Queue Management Outside 

The need for a queue to extend outside of the polling place at certain times is likely. 

Markings indicating a 2m distance between people in a queue for the polling station 
will be in place.   

Information officers on duty will manage the queue both inside and outside. 

 

Tellers 

In terms of maintaining social distancing, the normal activity of Tellers would 
represent a risk.  It is not possible to put in place procedures which maintain 
necessary distancing and as such we do not support their use.  We request that you 
do not use Tellers at the election. 

 



Inside 

Floor markings indicating a 2m distance will continue from the queue outside to a 
point in advance of the available polling stations.  

 

Infection Prevention and Control 

All those entering the polling place will be asked to wear a face covering and to use 
hand sanitiser on entry and exit. 

 

Allocation of Voters to Polling Stations 

Information which ensures voters are aware of the correct station to attend will be in 
place.  Information Officers will be in place to help with this. 

 

At the Voting desk 

Voters in the queue for the polling desk will remain in that queue until a position is 
free at the polling booth. 

 

The Presiding Officer and Poll Clerk will be using 2 desks instead of the usual 1. 

 

Voting desks will be using plastic barriers, similar those used in shops. 

 

Staff will be wearing face coverings. 

 

Voting and the Polling Booth 

Pencil dispensers and pencils that the voter can keep will be in use.  Voters will be 
reminded they can use their own pen or pencil. 

 

The Polling Booth, which normally allows 4 voting compartments will have only 2 
available at opposite ends to promote distancing. 

 

Voters will be asked to take their poll card away with them. 

 

Putting the Vote in the Ballot Box and Exit 



Voters will be asked to remain at the polling booth until the ballot box is ‘vacant’. 

 

The path from the ballot box to the exit will not impinge upon any of the other queues 
in place.   

 

By-Election E-Count – Covid-19 and Social Distancing 

 

Count Venue 

Kincorth Sports Centre 

Corthan Crescent, Kincorth, AB12 5BB 

 

Infection Prevention and Control 

All those attending the count will be asked to wear a face covering and to use hand 
sanitiser on entry and exit. 

 

Attendance of Candidates and Agents 

In addition to their election agent, each candidate is permitted to appoint counting 
agents to attend the count.  The form for appointment of counting agents allows for 
listing 4 counting agents.  The final number available will be set after an assessment 
of the count venue against the number of nominated candidates.  Where more 
counting agents have been listed on the form than the number available, the names 
appearing highest on the list will be appointed in preference. 

 

The only guest who will be permitted is the candidate’s guest who has a legal right to 
be in attendance. 

 

Non Election Staff Area 

 

In the non-staff area, those in attendance are asked to maintain 2m distancing at all 
times. 

 



Around the vicinity of the counting arc there will be a number of marked and 
segregated areas so as to ensure 2m distancing.   

 

There will be marked and segregated areas opposite each workstation with space for 
people to observe whilst maintaining 2m distancing.  The number of people who can 
observe each function will vary depending on the function and the space available. 

 

Where there are less or more observation points per area than the number of 
candidates, a rota system will be in place and where necessary, time observing will 
require to be limited. 

 

The Stage and Declaration 

There will be floor markings around the immediate area of the stage to indicate 2m 
distancing. 

 

Please pay attention to physical distancing requirements around the area of the 
stage and particularly at the time for declarations. 

 


