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From:                                         Foi Enquiries
Sent:                                           27 May 2019 09:56
To:                                               
Subject:                                     FOI-19-0552 - School Lock Down Protocol
Attachments:                          V3 - Further Information - Right to Review & Appeal.pdf
 
Dear ,
 
Thank you for your information request of 18 April 2019 and please accept our sincere apologies for delay in getting back to
you. Aberdeen City Council (ACC) has completed the necessary search for the information requested. Our response is now
detailed below.
 
1. Please email me a copy of the council’s school lock down protocol.
The Council does not hold one central lockdown protocol. There are some guidance issued to schools on how they should
develop their own lockdown procedures to suit their specific circumstances, building layouts etc. The guidance and details of
specific procedures are not made available publicly as there is a risk that doing so could compromise the security of individual
schools.
 
ACC is unable to provide you with information on copy of the council’s school lock down protocol as it is not held by the
Council.  In order to comply with its obligations under the terms of Regulation 10(4)(a) - Information Not Held - of the EIRs, ACC
hereby gives notice that this information is not held by it.  ACC is required by Regulation 10(1)(b) of the EIRs to inform you as to
why in all the circumstances of the case, the public interest in maintaining this exception outweighs the public interest in
disclosing this information to you.  ACC is satisfied that it does not hold this information and considers that, as there is no
information held, the public interest lies with the exception.
 
2. When was it introduced?
Procedures were in place in all schools by August 2018.
 
3. How was introduced? For example, was it implemented by agreement of a committee or developed at officer level?
Guidance was developed at officer level, in consultation with the Council’s School Security Review Group and based on advice
from Police Scotland and the National Counter Terrorism Security Office (NaCTSO).
 
4. Please list the date and location of each instance the policy has been put into action, with a brief explanation as to what
led to each incident and how it was resolved.
All types of security incident in schools are recorded on the Council’s health and safety reporting system but it is not possible to
identify which of these incidents involved the use of lockdown procedures.
 
ACC is unable to provide you with information on the date and location of each instance the policy has been put into action,
with a brief explanation as to what led to each incident and how it was resolved as the cost of providing it has been
calculated as being in excess of the statutory maximum (£600).  To explain this, it would involve an ACC Officer going through
321 reports recorded since August 2018 and retrieving the required details. This has been calculated at 10 minutes per records,
which equates to 53.5 hours, at the cost of £802 in total.
 
In order to comply with its obligations under the terms of Section 16 of the FOISA, ACC hereby give notice that we are refusing
your request under the terms of Section 12 - Excessive Cost of Compliance - of the FOISA.
 
ACC would be happy to discuss ways in which you may refine your request, so we can provide some information of interest to
you within the maximum cost limits. For example, by reducing the time period you are interested in. Please do contact the
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Access to Information team, who will be happy to advise you, if this is something you would like to pursue.
 
5. What training do school staff do to ensure they can implement the protocol?
Head teachers have worked with staff to ensure they are familiar with the procedures and will be introducing practice sessions
to run through the procedures.
 
6. What is the process by which parents are alerted to a lockdown? For example, do they receive a text message? And, if
so, what is sample wording of such a text?
This will vary dependent on the circumstances which have required the procedures to be implemented. There is no standard
wording.
 
INFORMATION ABOUT THE HANDLING OF YOUR REQUEST
 
ACC handled your request for information in accordance with the provisions of the Freedom of Information (Scotland) Act
2002. Please refer to the attached PDF for more information about your rights under FOISA.
 
We hope this helps with your request.
 
Yours sincerely,
 

Access to Information Team
Aberdeen City Council | Access to Information Team | Customer Feedback |Customer

Marischal College | Business Hub 17 | 3rd Floor | Broad Street | Aberdeen | AB10 1AQ
 
Dial: 01224 522166
www.aberdeencity.gov.uk | Twitter: @AberdeenCC | Facebook.com/AberdeenCC

 
 




