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While most of our resources are 

accessed through the Digital Zone 

some are accessed through the 

links in the Online Resources 

folder located on the desktop of all 

library public PCs. Ancestry is one 

such resource. 

 

 

Ancestry Library Edition: User Guide 
 

 

 

 

 

 

Introduction 
 

Ancestry is one of the world’s biggest and best commercial family history services. The site is 

easy to use and offers an excellent variety of search options. 

 

Partnerships with libraries, archives, churches and other organisations have enabled the 

website to build up a collection of over 9 billion records. Ancestry also contains approximately 

34 million user generated family trees. Ancestry UK’s extensive collection enables members 

to explore their family history using censuses, indexed birth, marriage and death records, 

passenger lists, British phone books, military and parish records. 

 

Aberdeen City Libraries subscribe to the Library Edition of Ancestry UK. This provides access 

to all of the records but does not features some of the options possible with an individual 

account - e.g. saving records on the site or creating a family tree. These personalised 

features however are available through the library’s subscription to the similar Find My Past 

website. 
 

Access 
 

Ancestry is freely available in all Aberdeen City Libraries.  

 

 

 

 

 

 

 

 

 

 

 
 

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
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The resource is listed in the library’s 

A-Z of online resources in our online 

resources webpage here.  

 

Please note: Our subscription to 

Ancestry can only be accessed 

using the public PCs in either the 

Central Library or one of the 

community libraries. 
 

 
 

Homepage 
 

Here are the key features you will find on the Ancestry homepage: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Category search 
Focuses on a particular 
group of records (Census & 
Voters lists, BMD records, 
military records, immigration 
& travel records). To be used 
when your goal applies to a 
particular record. 

RESEARCH TOOLS: 

Global search 
Searches everything that is 
indexed. Useful when you’re 
just getting started your 
family history/if you want to 
see new results for someone 
you’ve researched in the 
past.  
See “Show more options” tab 
to use the advanced search. 
 

Card catalogue 
Can help you locate 
collections for the times and 
places where your ancestor 
lived. Possible to search for 
specific collections or use 
filters to help you get at the 
content you need. 
 

HELP WITH RESEARCH: 

Message board 
To share ideas, 
make meaningful 
discoveries and 
find answers to 
your questions.  
For guidance see 
“Board help” and 
“Board FAQ” at 
the bottom. 

Learning Centre / Help 
Free research guides, 
videos, transcription 
guides and help to assist 
you with your research. 

Charts and forms 
Useful forms to 
organise and 
record your 
research 
(ancestral charts, 
family group 
sheets, calendar, 
research 
extract…). 

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
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An overview of the research tools 
 

Prior to searching consider what information will be present in records (e.g. death dates typically only show up in death-related 

records) 

 Use date ranges 

 Add family members and other details 

 Collection preferences are sticky 

 

Tool What it does When to use it Where to find it How to use it 

1. Global 

search 

 

Searches everything 

on Ancestry that is 

indexed 

 

+ efficient search for 

rich and large 

collection with a lot of 

details 

 

- often too large, 

difficult to find the 

relevant information 

from the beginning 

 

Useful when you 

are just getting 

started your family 

history/if you want 

to see new results 

for someone 

you’ve researched 

in the past 

On the homepage 

- Basic search 

+ “Show more 

options” 

 

 

Using the Search form 

Start simple  basic search 

If too many results use the additional fields provided by the 

“Show more options” tab to narrow your search. 

NB Remember that you’re searching all of the records on 

Ancestry.com and trying to match as many of the details 

you enter as possible. With that in mind, try to include 

information that is most commonly found in records.  

 

Furthermore you can make modifications after an initial 

search by using the filters and selecting categories on the 

left-hand side of the results page.  

 

Tailor your search 

Try one search using all known information and see what 

rises to the top. Then edit your search by deleting or 

adding details to target records for that person as a child 

when they may be living with parents, as an adult with their 

spouse, or, in the case of women, living under their 

married name. 

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
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Tool What it does When to use it Where to find it How to use it 

2. Category 

search 

These are sets of 

records grouped 

together based on 

shared 

characteristics.  

 

There are different 

levels of collections. 

For example you can 

search a “Census 

and Voter Lists” 

collection and within 

that there is a “U.K. 

Census Collection” 

that can be 

searched. 

When you know 

more or less what 

type of record you 

want to find but 

are either not sure 

of the particular 

record set or do 

not want to limit 

the search. 

The top level 

categories can be 

accessed via the 

Search drop down 

menu (navigation 

bar on the 

homepage) 

All categories and 

some sub-

categories can be 

accessed via the 

Search page.  

After you select a collection Ancestry will present you with 

a screen with a variety of appropriate search fields. Use as 

many of these as possible but be aware that inputting 

incorrect data can result in the needed record being 

omitted or obscured in the search results. This is why 

these search fields return variations and similar sounding 

terms (this is called fuzziness). 

 

At the bottom of each category’s search page there is 

section called Collection Information which provide helpful 

information about the included records and how they can 

be used. This is well worth reading as it is vital to know 

what records you are searching and what you can expect 

to find. 

 

The Search screen also provides the option to Explore by 

Location. This can be very useful as it can for example 

display all the records relating to Scotland. Knowing what 

records a resource holds is half the battle. 

Tool What it does When to use it Where to find it How to use it 

3. Direct 

search 

Focuses a search on 

one specific record 

set so that you do 

not have to wade 

unrelated records. 

When you have 

identified the 

particular record 

type you need.  

On the homepage 

there is a link to 

the Card 

Catalogue at the 

bottom of the 

Quick Links 

section  

Using the Card Catalogue to search a specific record set, 

e.g. 1881 Scotland Census, is the best approach to using 

Ancestry as the website will provide custom-fit fields to use 

in your search and it will exclude a multitude of irrelevant 

records. Both measures increase the likelihood of finding 

the needed record. This approach requires a familiarity 

with the available records and what they typically contain.  

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
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An overview of the results page 
 

The example search below demonstrates the key features of the Ancestry results page. This 

search was generated with a basic search for the poet Robert Burns including his name and 

year and place of birth.  

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The number of records returned by the 
search is displayed here. The more 
records returned the more work 
required to potentially find the correct 
information. If the information is on 
Ancestry, then in most cases it will be 
possible to locate without a large 
amount of browsing.   

The Search Filters 
feature enables the 
increase or decrease of 
the amount of fuzziness 
acting on certain search 
terms.  

If you use change 
any of the filters 
you need to click 
the Update button 
to refresh the 
search 

The Edit Search 
link takes you back 
to the search and 
enables the 
refinement of the 
inputted 
information 

Ancestry 
displays the 
records that 
match the 
search in 
order of 
relevancy. 

The page is 
currently 
displaying the 
results as 
individual records 
but this tab 
enables them to 
be displayed as 
categories 

The entered 
search terms 
match an entry 
in a user 
generated tree. 
Depending on 
the research 
quality and 
source citations 
present this can 
save 
considerable 
time.  

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
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The key records for Scottish family history 
 

Ancestry contains a large number of family history records from all over the world. Aberdeen 

Local Studies primarily deal with Scottish family history so this section lists the most 

important record sets on Ancestry on this subject: 

 

Scottish Censuses:             Number of records 

1901 Scotland Census         4,470,512 

1891 Scotland Census         3,973,948 

1881 Scotland Census         3,728,099 

1871 Scotland Census         3,365,759 

1861 Scotland Census         3,062,857 

1851 Scotland Census         2,921,840 

1841 Scotland Census         2,594,717 

(The 1911 Scotland Census is only available to search online on the Scotland’s People 

website) 

 

Births, marriages and deaths                                                                   Number of records 

Scotland, Select Births and Baptisms, 1564-1950     26,765,890 

Scotland, Select Marriages, 1561-1910       4,294,285 

Great Britain, Select Deaths and Burials, 1778-1988     70,398 

Great Britain, Select Births and Baptisms, 1571-1977     62,126 

Great Britain, Select Marriages, 1797-1988      34,972 

 

There are a wide variety of other records on Ancestry that can also be useful for Scottish 

family history including passenger lists and military records and more are regularly added. It 

is well worth exploring the full range to see how they can assist your research. You can see 

the full list by using the ‘Explore by Location’ option on the Search page. 

 

Help and Advice 

 

There is a lot of advice available for using Ancestry. The Learning Centre tab on the website 

gives access to many free research guides. 

 

Search Strategies on Ancestry: This guide explores the different ways to search the website 

(Global search, Category search, Collection Search, Direct search) in order to consider the 

most effective and efficient method to achieve the user’s goals. 

 

If you have any difficulty using Ancestry or have further questions about the resource get in 

contact with Local Studies at localstudies@aberdeencity.gov.uk or phone 01224 652543. 

http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
http://www.scotlandspeople.gov.uk/
http://www.ancestrylibrary.com/cs/Satellite?childpagename=USLearningCenter%2FLearning_C%2FPageDefault&pagename=LearningWrapper&cid=1265125565120
http://c.ancestry.com/cs/media/update-july-2014-search-strategies.pdf
mailto:localstudies@aberdeencity.gov.uk

