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1. Introduction 
 

1.1. The purpose of the application validation process and this guidance is to ensure that applications meet certain legal 

requirements and that sufficient information is available to allow the Council to make an informed and efficient decision 

on your application. Other parties, such as neighbours, local communities and consultees also must have adequate 

information to be able to comment on an application.  

 

1.2. Some 60% of planning applications submitted across Scotland are invalid when first received. This is frustrating for the 

applicant and results in delays in the processing of the application. The planning system is not meant to be a barrier to 

development and yet unfortunately this is often the first impression that many applicants are left with, due to this high 

referral back figure. Such high levels of invalid applications also cause increasing resource pressures for the Council. 

 

1.3. The Council therefore places a strong emphasis on the successful and early validation of applications. To that end this 

document will assist you in submitting a valid application first time, reducing the overall processing time and potentially 

resulting in a decision on your application being made sooner. 

 

1.4. This document reflects and expands upon the National Standards for the ‘Validation and Determination of Planning 

Applications and Other Related Consents in Scotland’ document produced by Heads of Planning Scotland (HOPS) in 

2017. 

 

1.5. Section 2 and 3 of the document includes information which applies across the various application types, whereas 

sections 4 to 16 relate to specific types of applications, each of which have their own criteria for validation. 

 

 

 

 

 
Back to contents 

 

https://hopscotland.org.uk/publications/committee-papers/development-management/
https://hopscotland.org.uk/publications/committee-papers/development-management/
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2. The Validation Process 
 

2.1. On receipt of an application, the Council will check your application against the relevant requirements for the 

application type. The Council aim to register applications which are valid on receipt within five working days. 

 

Valid Applications 
 

2.2. If an application is valid, an acknowledgement letter will be issued advising of the case officer and other details regarding 

the processing of the application. Neighbour notification will take place if relevant, consultations will be sent to internal 

and external bodies and the assessment of the application will begin. 

 

Invalid Applications 
 

2.3. If it is found that further information is required to make your application valid, you will be advised within five working days 

of receipt. You will then have ten working days from being notified to submit the required information, with a reminder 

being sent after five of those working days.  

 

2.4. The statutory timescale for determination of the application and any assessment of the proposal will not commence and 

the submission will remain invalid until all necessary information has been received by the Council.  

 

2.5. If the information required has not been received within the ten working days, your submission will not be processed any 

further and any fee paid will be refunded. Should you wish to proceed with the proposals in the future, the submission of 

a fresh application would be required. 

 

 

 

 
Back to contents 
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3. General Guidance 

Application Forms 
 

3.1. Aberdeen City Council prefers applications to be submitted electronically using the 

Scottish Government’s ePlanning.scot website. However, if required, printable application 

forms are also available to download from the ePlanning website. 

 

Applicant and Agent Details 

3.2. An application form must always contain both the name and address of the applicant. 

 

3.3. An applicant does not need to have an agent acting on their behalf to make an application validate. However, if there 

is an agent acting on behalf of the applicant, the name and address of the agent must be provided and will be used as 

the point of contact. 

 

3.4. An applicant can be an individual, group of individuals, a company or group of companies. Where the list of applicants 

is particularly long, in the case of a group of individuals who own a block of flats for example, rather than name every 

single person who is an applicant it is acceptable for the name on the form to be ‘the residents’ or ‘the owners’. A list of 

the applicants and their addresses must however be supplied separately. 

 

Postal Address or Location 

3.5. If a site has a statutory postal address it must be used. Failure to do so will cause delay and could result in any grant of 

permission being open to legal challenge. Flat numbers must be given when relevant, for example Flat 3 or 1F2. When 

submitting online, the ePlanning system contains an address gazetteer which will provide addresses from which you can 

select the correct one. 

 

3.6. Where a development site has no postal address, or only the easting and northing grid coordinates have been supplied 

(for example a field, part of a development site which is yet to be given an address or an area of road or pavement), a 

https://www.eplanning.scot/
file://///ACCFileServer1.acc.gov.uk/Users/MEaston/Processes%20and%20Procedures/Validation/Completed/ePlanning.scot
file://///ACCFileServer1.acc.gov.uk/Users/MEaston/Processes and Procedures/Validation/Completed/ePlanning.scot
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suitable description for the site must be agreed between the planning authority and the applicant (either in writing or by 

e-mail). In these circumstances, a description of the site in relation to the nearest road or building in terms of the compass 

points should be sufficient. The words ‘adjacent’ or ‘next to’ are not acceptable as they do not clearly explain the 

relationship between the site and its surroundings. 

 

3.7. Where the application relates to the pavement, road or other area of land without an address, the address of the nearest 

premises must not be used as the application site address. It must be stated that the site is the pavement or road outside 

or opposite the closest premises. 

 

3.8. Where a site covers more than one post code area, the post code which covers the site access should be used if 

applicable. Alternatively, the post code which covers the largest area of the site can be used.  

Location Plans  

 

3.9. All types of application (apart from applications for section 42 variations) must include a location plan which adequately 

identifies the whereabouts and extent of the application site. 

 

3.10. The purpose of the location plan is to clearly define the extent of the application site in relation to its surroundings and to 

provide sufficient detail for the Council or any other interested party to be able to locate the application site. As such, 

the plans submitted should typically be Ordnance Survey based. 

 

3.11. If the submitted plan is Ordnance Survey based, it should contain the relevant copyright and licensing information to 

demonstrate that the plan has been legally sourced. If the submitted plan is not Ordnance Survey based it should be 

clearly stated on the plan and contain an acknowledgement as to where it was sourced. 

 

Scale 

 

3.12. A suitable recognised metric scale (1:1250 or 1:2500) must be used and indicated on the plan. A scale bar must also be 

provided and the direction of north shown. 
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 A location plan showing the application site in red and other land owned by the applicant in blue. (© Crown Copyright. Aberdeen City 
Council 100023401) 
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3.13. For remote sites in the countryside where the location is not obvious, a supplementary map at a larger scale (e.g. 1:5000, 

1:10,000 or 1:25,000) must be provided to indicate the general position of the site in relation to the nearest main road or 

urban area. 

 

 

Site 

A supplementary map showing the general position of the site in relation to the nearest main roads and urban areas. 
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Application Boundary  

 

3.14. The application site boundaries must be outlined clearly with a continuous solid red line on the location plan. It must 

include all land necessary to carry out the proposed development, change of use or matter which is subject of the 

application. For example, land required to build a new access to the site; all proposed built structures; proposed 

landscaping, car parking and open areas around buildings must be within the site boundary. 

 

3.15. In the case of changes of use, the whole area of land or buildings subject of the change of use must be included within 

the boundary. For a change of use of a building this would normally include any car park, yard or landscaping associated 

with the building or use. 

 

3.16. There must be no other red lines on the plan which could make the extent of the site boundaries ambiguous.  

 

Multiple Site Boundaries 

 

3.17. It is not acceptable to have more than one red line boundary per application – all development must be contained 

within a single red line.  

 

3.18. If several developments are taking place within one overall site (for example several CCTV cameras throughout an 

education campus) the options are –  

 

▪ draw a red line around the entire site. It should be noted however that for planning applications if the site area 

exceeds 2 hectares the application must be treated as a major development with associated pre-application 

consultation requirements. This does not apply to advertisement consent applications.  

 

▪ group some of the sites together to form smaller application boundaries and submit multiple applications; or  

 

▪ submit individual applications for each camera. 

 



 
11    Aberdeen City Council – Development Management Validation Standards 

Extent of Site 

 

3.19. As there are various types of development and land to which a planning application can relate, there are slightly different 

requirements for defining the extent of the application site boundary depending on the circumstances. The main matter 

to consider is that all land required for a proposal must be contained within the area outlined in red on the submitted 

location and site plans. The information contained under the following headings will provide greater clarity on what 

should be considered when defining an application site. However, if there is any doubt as to what should be shown for a 

particular application please contact the Council. 

 

Householder Applications 

 

3.20. Householder applications for alterations or extensions to or for development within the garden areas of houses or flats are 

required to show the full property boundary as the application site boundary, regardless of whether there is actually 

development on the ground. This means that regardless of whether the application is for replacement windows, an 

extension to the property or the erection of a detached structure such as a garage, the full extent of the garden area 

associated with the house or flat should be outlined in red, applications which only have the house or area of ground to 

be built upon outlined in red will be considered invalid. 

 

Non-householder Applications 

 

3.21. Non-householder applications cover a varied range of development types from single small-scale wind turbines to large 

scale residential or commercial developments. As such, there is no one size fits all guidance with regards to defining the 

application site boundary although, for most applications for alterations or extensions to existing premises, the application 

site boundary identified in red should outline the whole property boundary, like householder proposals. Where the 

application relates to new build proposals the whole area required to accommodate the proposals should be outlined 

in red. This includes any area which is required for vehicular and pedestrian access, parking, landscaping, garden ground, 

private water supply and drainage systems, visibility splays or any other part of the proposals which would constitute 

development. 
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Large Farms or Estates or Large Landholdings 

 

3.22. Where a proposal relates to developments on large farms, estates or other large site (for example a business park), it 

would generally be considered impractical to show the entire property boundary as the application site boundary. In 

these instances, only the area required to accommodate the particular development proposal should be outlined in red, 

taking into account any need for access, garden ground, private water & drainage and so on as noted above. 

 

3.23. In these circumstances, any land surrounding or in the vicinity of the application site which is also under the control of the 

applicant must be outlined clearly in blue. This is to assist in the neighbour notification process and allow the planning 

authority to determine if certain conditions requiring off-site works could be attached.  

Site Plans 

 

3.24. Site plans (also known as site layout plans or block plans) are required to show the layout of the site and position of 

buildings, built features, car parks, paths and roads and landscaping. It is also used to determine the development’s 

impact on neighbouring properties. 

 

3.25. A suitable recognised metric scale (generally 1:50, 1:100 or 1:200) must be used and indicated on the plan. A scale bar 

must also be provided and the direction of north shown. 

 

3.26. Existing and proposed site plans must show –  

 

▪ draw a red line around the entire site. It should be noted however that for planning applications if the site area 

exceeds 2 hectares the application must be treated as a major development with associated pre-application 

consultation requirements. This does not apply to advertisement consent applications.  

 

▪ group some of the sites together to form smaller application boundaries and submit multiple applications; or  

 

▪ submit individual applications for each camera. 
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▪ The site boundary must be outlined in red and any other land under the control of the applicant in blue. 

 

▪ All land and buildings located within a 20 metres radius of the application site boundary. 

 

▪ The accurate footprint/roof plan profile of all existing and proposed buildings and structures located within the 

application site with appropriate annotation to identify them. 

 

▪ The extent and type of any hard surfacing with the application site boundary identified.  

 

▪ A note of any boundary treatments such as walls and fences including their height.  

 

▪ The access arrangements (vehicular and pedestrian) to the application site should be clearly shown. 

 

▪ A written dimension showing the distance from any part of your proposals to any part of the application site 

boundary. Note that if you are proposing multiple buildings or structures then a written dimension will be required 

from each. 

 

▪ Areas of hard and soft landscaping clearly defined. 

Elevations 

 

3.27. Existing and proposed elevations will be required in most cases where proposed alterations, extensions or the installation 

of advertisements would affect the external appearance of an existing property or structure.  

 

3.28. A suitable recognised metric scale (generally 1:50 or 1:100) must be used and indicated on the plan. A scale bar must 

also be provided. 

 

3.29. Elevations must be marked using the compass points (east, west, south and west). Marking elevations as ‘elevation 1, 2, 

3’ or ‘elevation A, B, C’ is not acceptable and will result in an application being made invalid. 
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3.30. The preference is for existing and proposed elevations to be separate and this will always be required where a building is 

being extended or altered in any significant way such as the introduction of new window and door openings. However, 

in the case of minor work such as the installation of a satellite dish or other minor feature on the building it may be 

acceptable for combined elevation to be provided which highlights the new feature in colour or by annotation. 

 

3.31. All elevations which will be affected by the proposals must be sufficiently detailed to give a true representation of the 

detailing of the building or structure as it stands now or as proposed. Features such as windows and doors should be 

accurately drawn.  

 

3.32. Written dimensions noting the height to eaves (underside of the roof) and roof ridge (top of the roof) and the over-all 

length and breadth of the building or structure must be provided. This also applies to applications for free standing 

structures such as wind turbines, masts, garages etc. 

 

3.33. External finishes can be annotated on the drawing or provided on a schedule of finishes elsewhere on the drawing, 

provided it is clear which finishes apply to which area.  

 

 

 
Back to contents 
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Floor Plans 
 

3.34. A suitable recognised metric scale (generally 1:50 or 1:100) must be used and indicated on the plan. A scale bar must 

also be provided. 

 

3.35. Existing and proposed floor plans must show –  

 

▪ all window and door openings; 

 

▪ all internal room divisions and a note of their current/proposed use (e.g. bedroom, office, warehouse); 

 

▪ the extent of any walls to be demolished (down takings) 

Elevations of a building, showing written dimensions of the key parts of the building and a schedule of finishes. 
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▪ Clearly show the footprint of any proposed extension or free-standing building  

Roof Plans 

 

3.36. Roof plans are required where proposals involve the construction of new buildings or the extension or alteration of an 

existing building which would create a new roof or affect an existing roof. 

 

3.37. A suitable recognised metric scale (generally 1:50 or 1:100) must be used and indicated on the plan. A scale bar must 

also be provided.  

 

3.38. Existing and proposed roof plans must show –  

 

▪ the shape of the roof; 

 

▪ the direction that the roof slopes if pitched; 

 

▪ the roofing materials; 

 

▪ the location and extent of any windows, vents, chimneys, flues and mechanical plant. 

Design and Access Statements 

 

3.39. Some types of application are required to be accompanied by a ‘Design Statement’, ‘Access Statement’, or combined 

‘Design and Access Statement’. 

 

3.40. Further information on these documents can be found in Scottish Government Planning Advice Note 68 (Design 

Statements). 

 

http://www.gov.scot/Publications/2003/08/18013/25389
http://www.gov.scot/Publications/2003/08/18013/25389
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Design Statement 

 

3.41. A design statement is a written statement about the design principles and concepts that have been applied to the 

development and which –  

 

▪ explains the policy or approach adopted as to design and how any policies relating to design in the development 

plan have been considered. 

 

▪ describes the steps taken to appraise the context of the development and demonstrates how the design of the 

development takes that context into account in relation to its proposed use. 

 

▪ states what, if any, consultation has been undertaken on issues relating to the design principles and concepts that 

have been applied to the development; and what account has been taken of the outcome of any such 

consultation. 

 

Access Statement 

 

3.42. An access statement is a document containing a written statement about how issues relating to access to the building 

for disabled people have been dealt with and which –  

  

▪ explains the policy or approach adopted as to such access and how any specific issues arising from the proposed 

works which might affect such access have been addressed; 

 

▪ describes how features which ensure access to the building for disabled people will be maintained; and 

 

▪ states what, if any, consultation has been undertaken on issues relating to access to the building for disabled 

people and what account has been taken of the outcome of any such consultation. 
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Design and Access Statement  

 

3.43. A design and access statement is a document containing both a design statement and access statement.  

 

Application Fee 

 

3.44. Most application types attract an application processing fee. These are set centrally by the Scottish Government and 

explained in The Town and Country Planning (Fees for Applications and Deemed Applications) (Scotland) Regulations 

2004. A summary of the fees associated with each application type is available on the Council’s website. 

 

3.45. Further information is available in Scottish Government Circular 1/2004 (The Town and Country Planning (Fees for 

Applications and Deemed Applications) (Scotland) Regulations 2004). Please note the fee figures quoted in this 

document are now out of date. 

 

 

 
Back to contents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

file://///ACCFP-DATA2-SERVER/DATA2/PLANNING/TRANSFER/Development%20Management/Portal/Legislation.htm%23fee04
file://///ACCFP-DATA2-SERVER/DATA2/PLANNING/TRANSFER/Development%20Management/Portal/Legislation.htm%23fee04
http://www.gov.scot/Publications/2004/06/19442/38331
http://www.gov.scot/Publications/2004/06/19442/38331
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4.  Planning Applications 
 

4.1. The planning system regulates what is known as ‘development’. This is defined as “the carrying out of building, 

engineering, mining, or other operations, in, on, over or under land, or the making of any material change in the use of 

any buildings or land”. ‘Building operations’ includes “(i) demolition of buildings; (ii) rebuilding; (iii) structural alterations; or 

(iv) other operations normally undertaken by a person carrying on business as a builder.”  

 

4.2. Development however does not include –  

 

“the carrying out of works for the maintenance, improvement or other alteration of any building being works which (i) 

affect only the interior of the building or (ii) do not materially affect the external appearance of the building”.  

 

“the carrying out of works for the maintenance, improvement or other alteration of any building being works which do 

not materially affect the external appearance of the building”.  

Certificates and Notices 

 

4.3. An applicant does not need to have a legal interest in the land which the application relates to. Nor do they need the 

owner’s permission to make a planning application. However, if the applicant does not own the land which application 

relates to, they must tell both the owner and any agricultural tenant of the land that they are making an application. This 

is done by serving the owner with the ‘Notice to Owners and Agricultural Tenants’, which accompanies the application 

forms.  

 

4.4. All planning applications (apart from those for approval of matters specified in conditions) require to be accompanied 

by a land ownership certificate which certifies that the owner and any agricultural tenant has been notified. It is the 

applicant’s responsibility to serve the notice and then provide the planning authority with the correct certificate. There 

are five certificates which cover different situations, however only one is required to be completed – 
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▪ Certificate A is for use where the applicant is the only owner of the land to which the application relates and none 

of the land is agricultural land. 

 

▪ Certificate B is for use where (i) the applicant is not the owner or sole owner of the land to which the application 

relates and/or (ii) where the land is agricultural land and all owners/agricultural tenants have been identified. 

 

▪ Certificate C is for use where (i) the applicant is not the owner or sole owner of the land to which the application 

relates and/or (ii) where the land is agricultural land and it has not been possible to identify ALL or ANY 

owners/agricultural tenants. 

 

▪ Certificate D is required where the application is for mineral development (mining/quarrying). 

 

▪ Certificate E is required where (i) the applicant is the sole owner of all the land and the land to which the 

application relates is agricultural and (ii) there are no agricultural tenants.  

 

Crown Land 

 

4.5. Where the application relates to Crown land, it must be accompanied by a statement to that effect.  Crown land 

includes any land owned by – 

 

▪ the Queen as monarch,  

 

▪ the Queen’s private property,  

 

▪ the government  

 

▪ Crown Estate or  

 

▪ a UK government department (including all Scottish Government executive agencies)  
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4.6. A list of public bodies with Crown status is available from the National Archives. 

 

 

 
Back to contents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.nationalarchives.gov.uk/information-management/re-using-public-sector-information/copyright-and-re-use/uk-crown-bodies/
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Detailed Planning Permission 
 

The Town and Country Planning (Scotland) Act 1997 – Section 32 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 9 

 

Application Form 

 

4.7. An application can be made online via ePlanning.scot. A copy of the ‘Planning Permission Forms Package’ is also 

available from the same website which can be completed and submitted by e-mail or post. 

 

Written Description of Development 

 

4.8. The 'description of proposal’ must outline the general characteristics of the development in terms of its nature and scale. 

It must be brief and to the point The description will be displayed in the online planning register and be included within 

neighbour notification notices & newspaper adverts. It must therefore be easily understood by the general public.  

 

▪ The description must be written in a matter of fact, neutral and straightforward manner. Long and incoherent 

descriptions are not acceptable. 

 

▪ The address does not need to be included within the description as it is captured separately. 

 

▪ The words ‘proposed’ or ‘new’ are not required in a description 

 

▪ Matters which are not considered to be development and therefore do not require planning permission, such as 

‘internal alterations’, or work which benefits from permitted development, must not be included within the 

description.  

 

▪ Where a building is being completely demolished, the fact it is being demolished must be included within the 

description. 

https://www.eplanning.scot/
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▪ Descriptions must not include subjective words which could be a matter of opinion or are difficult to define. 

Examples include – ‘Erection of a large shed’; ‘Development of 10 luxury houses’; ‘Development of 20 flats suitable 

for students’.  

 

▪ The full version of words or phrases should be used rather than abbreviations. The exception is abbreviations which 

are in common use and which a member of the public could be expected to understand (e.g. square metres 

abbreviated to sqm). 

 

▪ ‘Retrospective planning permission’ does not exist and therefore must not be included in a description. When 

development has already been undertaken add ‘(retrospective)’ to the end of the description.  

 

Description Examples (Householder Developments) 

 

Descriptions for householder developments must include- 

 

▪ the location of any extension in relation to the existing building, for example, front, side or rear.  

▪ the number of storeys of any extension, such as single storey or two storey 

▪ the location of any new window openings 

▪ the general location of any new freestanding structure, such as rear garden, front garden, or side of house. 

 

Examples 

 

✓  Erection of a single storey rear extension 

✓  Construction of a single storey sun room on side elevation 

✓  Installation of new window opening on rear elevation 

✓  Installation of satellite dish 

✓  Construction of 1.5 storey double garage at side of house 

✓  Replacement Windows 
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  I want to build an extension 

    Construction of proposed house extension 

  Proposed extension to accommodate extra family member  

 

Description Examples (New Residential Developments) 

 

Descriptions for new residential developments must include –  

 

▪ the proposed number of units,  

▪ the type of units must be described, such as detached, semi-detached, terraced or flats.  

▪ the number of storeys in the case of flats 

▪ significant infrastructure such as new road junctions into the site, drainage ponds, car parking and landscaping. 

 

Examples 

 

✓  Construction of 40 residential semi-detached homes including new junction on A93 and drainage pond. 

✓  Erection of 100 flats over 3 and 4 storeys, 50 detached & semi-detached houses, access roads and 

landscaping.  

  Residential development  

  68 flats 

 

Description Examples (Business, Industrial and Other Uses) 

 

Descriptions for other developments must include – 

 

▪ The number of storeys the proposed building (single storey, two storey etc.) 

▪ For development which is not a building, such as a tank, tower or mast, the height. 

▪ The use of any new buildings must be specified, such as office, industrial, hospital, shop, school. 
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▪ Significant infrastructure such as new road junctions into the site, drainage ponds, car parking and landscaping 

should be included within the description. 

 

Examples 

 

✓  Construction of two storey office building, car park and landscaping 

✓  Erection of water tank (10.5m in height) 

✓  Installation of broadband utility cabinet 

✓  Demolition of existing shed and erection of single storey industrial building with associated yard space 

✓  Demolition of existing hospital and erection of new eight storey accident and emergency hospital, associated 

access and car parking 

✓  Alterations to shopfront 

  Erection of office building 

  Shopfront 

 

Description Examples (Change of Use) 

 

The Town and Country Planning (Use Classes) (Scotland) Order 1997 categorises particular uses into what are known 

as ‘use classes’. Where a building or land is used for a purpose which is included in a particular class, the use of that 

building or land for any other purpose in the same class shall not be taken to involve development. Therefore, it would 

not require planning permission. Permitted development rights also existing between certain use classes and are 

specified in Part 3 of the General Permitted Development Order. 

 

▪ Descriptions for applications including change of use must include the existing and proposed use accurately. 

The applicant is free to describe the proposed use in terms of either a particular use class (e.g. Class 4 – Business), 

as a specific use (e.g. office) or a combination of both (e.g. Class 4 (Business) – office).  

 

http://www.legislation.gov.uk/uksi/1997/3061/contents/made
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▪ Where a specific use is proposed then the use must be unambiguous and precise. For example, an often-used 

term is ‘commercial’ however this is not a use and not specific enough. 

 

▪ Some uses do not fall within a use class at all and therefore must be specifically described, such as a hot food 

takeaway, scrap yards, petrol stations, or taxi businesses. These are known as sui-generis (of their own kind) uses. 

See the Use Classes order for more examples but be aware that the list is not exhaustive and that any use not 

within a use class is sui-generis (e.g. public open space). 

 

▪ It is possible for an application to be made for a mix of uses. For example, a shop may wish to convert half their 

premises into a coffee shop and in that case a description would follow the format – Change of use from Class 

1 (shop) to mixed use (Shop and Class 3 coffee shop). 

 

▪ An application for change of use can also include physical development. For example, someone who wants to 

change the use of a building may wish to extend it at the same time and may do so as part of the same 

application. 

 

Examples 

 

✓  Change of use from Class 1 (Shop) to Class 3 (Food and Drink) 

✓  Change of use from Class 1 (Shop) to Class 2 (Financial, professional and other services) 

✓  Change of use from public open space to garden and erection of fence 

  Change of use from Class 1 to Class 3.   

  Proposed change of use of Unit 4 to commercial 

  Include open space as part of garden use 
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Plans and Drawings 

 

4.9. As well as a location plan which will always be required, such other plans and drawings as are necessary to describe the 

development to which it relates are required.  

 

4.10. Where an application is only for change of use and no physical development is proposed, only a location plan is required. 

The exception would be where a change of use applies only to a particular part of a site or building, and a site plan or 

floor plans are required to indicate which part of the site or building that is. 

 

National and Major Developments – Additional Requirements 

 

4.11. Non-householder planning applications are divided into three categories, 

local, major and national, which collectively are known as the ‘Hierarchy of 

Developments’. The hierarchy allows a proportionate approach to be used 

for dealing with planning applications depending on which of the three 

categories a development falls within and the procedures for making and 

handling planning applications vary between each.  

 

4.12. Major developments are defined in The Town and Country Planning 

(Hierarchy of Development) (Scotland) Regulations 2009. Guidance is 

available in Scottish Government Circular 5/2009 (Hierarchy of 

Developments). 

 

▪ Pre-Application Consultation Report – All detailed planning applications for national or major developments are 

required to go through a pre-application consultation (PAC) process prior to submission of the application. Where 

PAC is required, the prospective applicant must provide to the planning authority with a 'proposal of application 

notice’ (POAN) at least 12 weeks prior to the submission of an application for planning permission. Thereafter, the 

applicant must prepare a pre-application consultation report of what has been done during the pre-application 

http://www.legislation.gov.uk/ssi/2009/51/contents/made
http://www.legislation.gov.uk/ssi/2009/51/contents/made
http://www.gov.scot/Publications/2009/07/03153122/1
http://www.gov.scot/Publications/2009/07/03153122/1
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phase to comply with the statutory requirements for PAC and any requirements set out in the planning authority's 

response to the POAN. The consultation report must be submitted with the planning application. 

 

▪ Design and Access Statement – All detailed planning applications for national and major developments require a 

Design and Access Statement to be submitted. 

 

Design Statements 

 

4.13. Planning applications for particularly types of local development require a design statement, these being –  

 

▪ development within one of Aberdeen’s eleven conservation areas; 

 

▪ development within Duthie Park which is designated as a historic garden / designed landscape; 

 

▪ development within the site of a scheduled monument (see PastMap) or; 

 

▪ development within the curtilage of a category A listed building (see PastMap). 

 

4.14. The requirement does not apply to applications for the alteration or extension of an existing building or to householder 

development. 

 

ICNIRP Certificate 

 

4.15. Where an application relates to an installation of an antenna to be employed in an electronic communication network, 

an ICNIRP (International Commission on Non-Ionising Radiation Protection) declaration must be provided stating that the 

antenna is designed to be in full compliance with the requirements of the radio frequency public exposure guidelines of 

ICNIRP. 

 

 

https://www.aberdeencity.gov.uk/services/planning-and-building/conservation-areas
http://portal.historicenvironment.scot/designation/GDL00166
http://www.pastmap.org.uk/map
http://www.pastmap.org.uk/map
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Application Fee 

 

4.16. There is a fee for the submission of an application for detailed planning permission. Please check the Council’s website 

for the current fee rate. 

 

 
Back to contents 
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Planning Permission in Principle 

 

The Town and Country Planning (Scotland) Act 1997 – Section 32 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 10 

 

4.17. A planning permission in principle (PPiP) allow the principle of a development to be established without detailed design 

proposals being submitted. Normally matters relating to the scale of the development, such as the level of floor space, 

number of homes or access arrangement would be agreed at this stage. The detail of a development will then be subject 

to separate applications for matters specified in conditions. 

 

Application Form 

 

4.18. An application can be made online via ePlanning.scot. A copy of the ‘Planning Permission Forms Package’ is also 

available from the same website which can be completed and submitted by e-mail or post. 

 

Written Description of Development 

 

4.19. The same principles apply to descriptions of applications for PPiP as it does to detailed planning permissions. However, for 

PPiP, descriptions can be less specific than for detailed planning applications and normally only the general parameters 

of the development are required, such as the proposed use classes, general level of floor space or approximate number 

of housing units.  

 

4.20. A description of the location of the access points to the development from a road where this is not otherwise detailed in 

plans or description must be provided. 

 

Description Examples (Residential Developments) 

 

Descriptions for residential developments should include an approximate number of units and type of units (e.g. circa 

350 flats, approximately 300 flats and 100 houses, between 140 and 150 houses).  

https://www.eplanning.scot/
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Examples 

 

✓  Construction of 60 residential units, including new junction on A93 and SUDS pond. 

✓ Construction of approximately 1700 residential units, new primary school, health centre and associated 

infrastructure. 

  Planning Permission in Principle of Flatted development 

  New residential development 

 

 

Description Examples (Buisiness, Industrial and Other Uses) 

  

Descriptions for commercial developments, the proposed use(s) and an indication of their approximate scale and 

height (e.g. Class 4 office circa 8,000sqm) 

Examples 

 

✓  Construction of two storey office building (approximately 5500sqm), car park and landscaping. 

✓ Construction of mixed use development over four storeys, comprising 4000sqm of retail use and 5000sqm of office 

use  

✓  Construction of business park (circa 12,000sqm of class 4 business use) and associated vehicular access and 

infrastructure  

  Office development 
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Plans and Drawings 

 

4.21. Apart from a location plan, no drawings are required to make a planning permission in principle valid. The applicant may 

submit indicative plans or drawings to support the application or formal plans and drawings which they want determined 

as part of the application, such as a layout plan. 

 

National and Major Developments – Additional Requirements 

 

4.22. The same additional requirements for national and major applications as apply to detailed planning permissions apply to 

PPiP applications except for the requirement for a Design and Access Statement to be submitted. 

 

Application Fee 

 

4.23. There is a fee for the submission of an application for planning permission in principle. Please check the Council’s website 

for the current fee rate. 

 

 
Back to contents 
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Variation or Removal of a Planning Condition (Section 42 Variation) 

 

The Town and Country Planning (Scotland) Act 1997 – Section 42 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 11 

 

4.24. An application may be made to have conditions which are attached to existing planning permission (detailed or 

planning permission in principle) either varied or removed altogether. Such applications are commonly known as a 

‘section 42 variations’. 

 

Application Form 

 

4.25. An application can be made online via ePlanning.scot. A copy of the ‘Planning Permission Forms Package’ is also 

available from the same website which can be completed and submitted by e-mail or post. 

 

Written Description of Development 

 

4.26. The 'description of proposal’ must include details of the condition which it is proposed to vary or remove and the planning 

permission which it relates to. All descriptions should follow the following format depending on whether the application is 

for a variation or removal of condition –  

 

▪ “Variation of condition [#] ([insert subject of condition]) of [insert planning reference number of original permission] 

to [insert description of variation]” 

 

▪ “Removal of condition [#] ([insert subject of condition]) of [insert planning reference number of original permission]” 

 

Description Examples 

 

Examples 

 

https://www.eplanning.scot/
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✓  Variation of condition 1 (Provision of Bike Shelter) of 123456/DPP to alter location of shelter. 

✓  Removal of Condition 1 (implementation of a programme of archaeological) of 181234/DPP. 

  Variation to car parking condition 

  Remove condition 4 

 

Plans and Drawings 

 

4.27. No location plan is required for a section 42 application. The location plan from the original application will be used by 

the planning authority in the new application. However, where a location plan is submitted, the red line boundary must 

be the same as that in the original application.  

 

4.28. No other plans or drawings are required; however, they can be submitted to support the case for a variation or removal 

of a condition. 

 

Application Fee 

 

4.29. There is a fee for the submission of an application for a section 42 variation. Please check the Council’s website for the 

current fee rate. 

 

 
Back to contents 
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Approval of Matters Specified in Conditions (AMSC) 
 

The Town and Country Planning (Scotland) Act 1997 – Section 32 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 12 

 

4.30. When a planning permission in principle (PPiP) application is approved, there will normally be a range of conditions 

attached requiring the further approval, consent or agreement of the planning authority. Some of these conditions must 

be addressed prior to development commencing, or before different trigger points during the construction of the 

development. 

 

4.31. An application for AMSC is not a planning application in itself but the second part of the two-stage planning permission 

in principle process. 

 

Written Description of Development 

 

4.32. The description of proposal must include the reference number of the original PPiP and the specific conditions which the 

applicant wishes to have discharged. The condition number and matter which the conditions relate to must be included 

(e.g. condition 1 (road layout, condition 3 (noise assessment)). 

 

4.33. The description must also outline the general characteristics of the development in terms of its nature and scale. It must 

be brief, to the point and concise. The description will be displayed in the online planning register and be included within 

neighbour notification notices & newspaper adverts. It must therefore be easily understood by the general public.  

 

4.34. Descriptions should be in the following format where X, Y and Z are condition numbers and xxxxxx/PPP is the PPiP reference 

number. 

 

“Approval of matters specified in condition [X] [description of condition X], [Y] [description of condition Y] and [Z] 

[description of condition Z] of [xxxxxx/PPP] in relation to [description of development being applied for]” 
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Description Examples 

 

✓ Approval of matters specified in condition 1 (Layout), 2 (Landscaping) and 5 (Noise Assessment) of 180001/PPP 

in relation to the construction of 20 houses. 

  Condition 1, Condition 2, Condition 6 

  Approval of conditions 1 and 2 

  Approval of car parking and landscaping conditions. 

 

Plans and Drawings 

 

4.35. As well as a location plan which will always be required, such other plans and drawings as are necessary to describe the 

development to which it relates are required. This may include floor plans, elevations and site layout plans. 

 

4.36. Other information required to make the application valid will depend on the requirements of the conditions that approval 

is being sought for. For example, if a condition requires a drainage scheme to be provided, it would be expected that a 

Drainage Impact Assessment along with layout plans of the drainage proposals are provided.  

 

Application Fee 

 

4.37. There is a fee for the submission of an application for approval of matters specified in conditions. Please check the 

Council’s website for the current fee rate. 

 

 
Back to contents 
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5. Advertisement Consent 
 

The Town and Country Planning (Scotland) Act 1997 – Section 182 

The Town and Country Planning (Control of Advertisements) (Scotland) Regulations 1984 – Regulation 15 

5.1. The display of signs and similar items is controlled by the 1984 advertisement control regulations which defines an 

advertisement as ‘any word, letter, model, sign, placard, board, notice, awning, blind, device or representation, whether 

illuminated or not, in the nature of, and employed wholly or partly for the purposes of, advertisement, announcement or 

direction, (excluding any such thing employed wholly as a memorial or as a railway signal) and includes any hoarding or 

similar structure or any balloon used or designed or adapted for use and anything else used or design or adapted 

principally for use, for the display of advertisements 

 

Written Description of Development  

5.2. The application description must include the number and type of advertisements for which consent is being sought. 

 

Description Examples 

 

✓  Erection of two fascia signs and one projecting sign (illuminated) 

✓  Installation of three non-illuminated fascia signs and window vinyls 

✓  Installation of one illuminated freestanding sign” 

  Advertisements 

  Installation of signs 

 

 

 

 

 

 



 
38    Aberdeen City Council – Development Management Validation Standards 

Plans and Drawings 

5.3. A location plan and site plan are required to indicate the location of the proposed advertisements. Drawings and details 

of the proposed advertisement are also required. Photographs and photomontages are acceptable as supplementary 

information to help demonstrate what the advertisements would look like in place, however they are not sufficient on 

their own. 

 

Elevations 

5.4. In addition to the standard requirements for elevations, such drawings must indicate –  

 

▪ the size and position of proposed advertisements on any building or structure; 

 

▪ the height from ground level to the base of the proposed advertisements; 

 

▪ the proposed materials which the advert would be constructed from (e.g. aluminium, plastic, timber); 

 

▪ the colours of the different advertisement components including any lettering, background or logos. This should 

be identified in terms of a colour reference number or name from a standard colour system such Pantone (PMS), 

RAL or a British Standard colour charts; 

 

▪ an indication of whether the advert would be illuminated or non-illuminated. If illuminated, the type of lighting and 

proposed colour of lighting must be indicated (e.g. spot light, trough light, internal LED’s, halo effect lettering) and 

whether the illumination would be static or intermittent; and 

 

▪ Method of fixing to building, structure or the ground. If a structure is proposed to support a free-standing advert 

(such as in the case of an advertisement hoarding) then details of it must be included. 

 

 

 

http://www.pantone.com/graphics/pantone-matching-system
https://www.ral-farben.de/
http://www.e-paint.co.uk/BS_colour_guides.asp
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Cross Sections 

 

5.5. In the case of adverts attached to buildings or structures, cross sections must be provided which show the thickness of 

the advert, the distance it would project from the building/structure façade and its height from ground level. Cross 

sections should normally be at a scale of 1:10 or 1:20 and include written dimensions showing the height to the underside 

of any advert. 

 

Application Fee 

 

5.6. There is a fee for the submission of advertisement consent application. Please check the Council’s website for the current 

fee rate. 

 

 

 
Back to contents 
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6.  Certificate of Appropriate Alternative Development 
 

Land Compensation (Scotland) Act 1963 

The Land Compensation (Scotland) Development Order 1975 

6.1. Where land is to be acquired using compulsory purchase powers, the owner of the land, acquiring authority or other 

person with an interest, may apply to the planning authority for a certificate of appropriate alternative development 

(“CAAD”), which sets out the uses of the land for which planning permission would have been granted if the land had 

not been compulsorily acquired. This is to assist in establishing the value of the land and thereafter an appropriate amount 

of compensation to be awarded to the landowner by the acquiring authority. 

 

Written Description of Development  

 

6.2. There is no application form for CAAD applications, therefore submissions should be made in writing or by e-mail. The 

applicant must state whether there are, in their opinion, any classes of development which either immediately or at a 

future time, would be appropriate for the land in question, if it were not proposed to be compulsorily acquired. The 

applicant must also state their grounds for holding that opinion. 

 

Plans and Drawings 

 

6.3. A location plan is required to identify the land to which the application relates. No other plans or drawings are required; 

however, they can be submitted to support the applicant’s position. 

 

Notification of Other Party 

 

6.4. The applicant must provide a copy of the application to the other party directly concerned. In most circumstances the 

other party will be the acquiring authority who is using compulsory purchase powers, for example Transport Scotland or 
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Aberdeen City Council. The application to the planning authority must include a written statement stating the date when 

a copy of the application was provided to the other party. 

 

Application Fee 

 

6.5. There is no fee for the submission of an application for a CAAD.  

 

 
Back to contents 
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7.  Certificate of Lawfulness (Existing Use or Development) 
 

The Town and Country Planning (Scotland) Act 1997 – Section 150 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 42  

 

7.1. A certificate of lawfulness is a remedy for when building work has been carried out in the past or where, for several years, 

a development or use has existed without meeting a planning condition. A certificate of lawfulness allows the planning 

authority to make a formal decision that the development or use may continue without enforcement action. 

 

7.2. An application for a certificate is usually made for one of two reasons –  

 

▪ the planning authority take enforcement action and the owner believes they are immune from action because 

the time limit for taking enforcement action has passed (see below); or 

 

▪ the owner discovers, during selling the land or property, that planning permission was never given for the 

development, and they need to show possible buyers that the planning authority cannot take enforcement action. 

 

7.3. If, on the receipt of an application, the planning authority are provided with information satisfying them of the lawfulness 

at the time of the application of the use, operations or other matter described in the application, or that description as 

modified by the planning authority or a description substituted by them, they shall issue a certificate to that effect; and 

in any other case they shall refuse the application. It is therefore the responsibility of the applicant to provide sufficient 

evidence that the use, operation or other matter is lawful. 

 

Application Form and Written Description of Development  

 

7.4. An application can be made online via ePlanning.scot. A copy of the ‘Certificate of lawfulness - existing use form’ is also 

available from the same website which can be completed and submitted by e-mail or post.  

 

7.5. The description of the use, building works or operations for which a certificate is being sought must be clearly identified. 

https://www.eplanning.scot/
https://www.eplanning.scot/ePlanningClient/CustomPages/PaperForm.aspx?formID=22
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Description Examples 

 

✓  “Use of the premises as a Class 1 (Shop)” 

✓  “Opening of the premises 24 hours a day, Monday to Sunday” 

✓  “Existing use of the premises as a warehouse”  

 

Plans and Drawings 

 

7.6. A location plan is required to identify the land to which the application relates. No other plans or drawings are required; 

however, they can be submitted along with any other documentation to support the application. 

 

Application Fee 
 

7.7. There is a fee for the submission of an application for a certificate of lawfulness. Please check the Council’s website for 

the current fee rate. 

 

 
Back to contents 
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8.  Certificate of Lawfulness (Proposed Use or Development) 
 

The Town and Country Planning (Scotland) Act 1997 – Section 151 

The Town and Country Planning (Development Management Procedure) (Scotland) Regulations 2013 – Regulation 42  

 

8.1. A certificate of lawfulness for a proposed use or development is a way of getting a formal and definitive decision from 

the planning authority about whether a proposed use or proposed building work needs planning permission. In 

determining an application, the planning authority will examine whether the proposal falls under the definition of 

development, whether it may be permitted development and any existing planning permissions which may exist. 

 

8.2. If, on the receipt of an application, the planning authority are provided with information satisfying them that the use or 

operations described in the application would be lawful if instituted or begun at the time of the application then a 

certificate shall be issued. It is therefore the responsibility of the applicant to provide sufficient evidence that the use, 

operation or other matter is lawful. 

 

Application Form and Written Description of Development  

 

8.3. An application can be made online via ePlanning.scot. A copy of the ‘Certificate of lawfulness -proposed use form’ is 

also available from the same website which can be completed and submitted by e-mail or post.  

 

8.4. The description of the use, building works or operations for which a certificate is being sought must be clearly identified. 

 

Description Examples 

 

✓  “Proposed use of the premises as a Class 1 (Shop)”  

✓ “Proposed opening of the premises 24 hours a day, Monday to Sunday” 

✓  “Proposed single storey house extension” 

 

https://www.eplanning.scot/
https://www.eplanning.scot/ePlanningClient/CustomPages/PaperForm.aspx?formID=22
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Plans and Drawings 

 

8.5. A location plan is required to identify the land to which the application relates. Such other plans and drawings as are 

necessary to describe the development to which it relates are required in order that the planning authority can determine 

whether planning permission would be required. 

 

Application Fee 

 

8.6. There is a fee for the submission of an application for a certificate of lawfulness. Please check the Council’s website for 

the current fee rate. 

 

 
Back to contents 
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9.  Listed Building Consent 
 

The Planning (Listed Buildings and Conservation Areas) (Scotland) Act 1997 – Section 9 and 10 

The Planning (Listed Building Consent and Conservation Area Consent Procedure) (Scotland) Regulations 2015 – Regulation 4 

 

9.1. Listed buildings are buildings which are included in Historic Environment Scotland’s list of buildings of special architectural 

or historic interest. The term ‘building’ can include a wide range of man-made structures such as buildings, fountains, 

statues, bridges and other engineering structures. Listed buildings are classified under one of three categories, which in 

in order of significance are A, B or C. Listing covers both the inside and the outside of the property.  

 

9.2. See PastMap to identify whether a building or structure is listed. 

 

9.3. Listed building consent is required from the planning authority for any works for the demolition of a listed building or for its 

alteration or extension in any manner which would affect its character as a building of special architectural or historic 

interest. Consent will normally be required for major work such as extensions, structural alterations or demolishing all or 

part of the building. However, alterations which may seem minor, such as cleaning the stone of all or part of the property, 

removing a fire place, installing a sign or replacing windows will also normally require consent. 

 

9.4. As well as listed building consent, planning permission may also be required for works which affect the exterior of the 

building or where a change of use is proposed. 

 

Application Form 

 

9.5. An application can be made online via ePlanning.scot. A copy of the ‘Listed building consent forms package’ is also 

available from the same website which can be completed and submitted by e-mail or post.  

 

 

 

http://www.pastmap.org.uk/map
https://www.eplanning.scot/
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Written Description of Development 

 

9.6. The 'description of proposal’ must outline the general characteristics of the works to the listed building in terms of their 

nature and scale. It must be brief and to the point. The description will be displayed in the online planning register and 

be included within a newspaper advert. It must therefore be easily understood by the general public. Failure to include 

all proposed works could result in work bring undertaken which is not authorised. 

 

▪ The description must be written in a matter of fact, neutral and straightforward manner. Long and incoherent 

descriptions are not acceptable. 

 

▪ The address does not need to be included within the description as it is captured separately. 

 

▪ The words ‘proposed’ or ‘new’ are not required in a description 

 

▪ Change of use does not require listed building consent and must not be included within the description. 

 

▪ The full version of words or phrases should be used rather than abbreviations. The exception is abbreviations which 

are in common use and which a member of the public could be expected to understand (e.g. square metres 

abbreviated to sqm). 

 

Description Examples 

 

✓  Reconfiguration of internal layout to combine two rooms into one 

✓  Removal of fire place 

✓  Replacement of six windows 

✓  Installation of satellite dish 

✓  Erection of single storey rear extension 

✓  Replacement Windows 
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  Internal Alterations 

  Erection of Proposed New single storey rear extension at 1 Queen’s Road which is a B listed building 

  Replacement of nine windows which are beyond repair. New windows to be uPVC 

 

Certificates and Notices 

 

9.7. An applicant does not need to have a legal interest in the land which the application relates to. Nor do they need the 

owner’s permission to make a application. However, if the applicant does not own the land which application relates to, 

they must tell both the owner of the building that they are making an application. This is done by serving the owner with 

the ‘Notice to Owners and Agricultural Tenants’, which accompanies the application forms.  

 

9.8. All listed building consent applications) require to be accompanied by a land ownership certificate which certifies that 

the owner and any agricultural tenant has been notified. It is the applicant’s responsibility to serve the notice and then 

provide the planning authority with the correct certificate. There are three certificates which cover different situations, 

however only one is required to be completed – 

 

▪ Certificate A is for use where the applicant is the only owner of the land to which the application relates and none 

of the land is agricultural land. 

 

▪ Certificate B is for use where (i) the applicant is not the owner or sole owner of the land to which the application 

relates and/or (ii) where the land is agricultural land and all owners/agricultural tenants have been identified. 

 

▪ Certificate C is for use where (i) the applicant is not the owner or sole owner of the land to which the application 

relates and/or (ii) where the land is agricultural land and it has not been possible to identify ALL or ANY 

owners/agricultural tenants. 

 

9.9. This requirement does not apply to Crown Land (see below). 
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Crown Land 

 

9.10. Where the application relates to Crown land, it must be accompanied by a statement to that effect.  Crown land 

includes any land owned by – 

 

▪ the Queen as monarch,  

 

▪ the Queen’s private property,  

 

▪ the government  

 

▪ Crown Estate or  

 

▪ a UK government department (including all Scottish Government executive agencies)  

 

9.11. A list of public bodies with Crown status is available from the National Archives. 

 

Plans and Drawings 

 

9.12. It is not possible to apply for ‘listed building consent in principle’ – therefore enough details to allow the planning authority 

to assess the effect of the work on the building must be submitted as part of the application. The level of detail which 

can be made subject to condition is also limited, so significantly more information may be required than would be the 

case with a planning application for example. 

  

9.13. A location plan is required to identify the land to which the application relates.  

 

9.14. Such other plans and drawings as are necessary to show the extent of the works are required. This would normally include 

a site plan, floor plans, roof plan and elevations.  

 

http://www.nationalarchives.gov.uk/information-management/re-using-public-sector-information/copyright-and-re-use/uk-crown-bodies/
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9.15. Where internal works are proposed, drawings showing these works are required. Please use colours to differentiate 

between demolition work, alterations and new work so that it is clear exactly what your proposals are. Details of the 

following existing and proposed items should also be provided as appropriate – ceilings, internal walls, partitions, floors, 

internal doors, lighting, internal plasterwork (walls, cornices, ceiling roses), woodwork (panelling, shutters, windows, skirting 

boards), ironmongery, tiling, stairs and balustrades, other details inside the building and other features (fireplaces, ranges 

and other built-in fixtures). 

 

9.16. It is particularly important that a specification of existing and proposed materials and finishes, both inside and outside the 

property, is provided as appropriate. This should include a full specification and work methods for detailed work, such as 

stonework, pointing and rendering, and work to the roof. Please describe the type, colour and name of all materials 

which are proposed to be used for walls, roofs, rainwater goods and so on.  

 

9.17. Where items, such as signs or satellite dishes are proposed to be attached to the exterior of the building, details of 

proposed fixings must be provided. 

 

Access Statement 

 

9.18. Where an application for listed building consent proposes works which alter the means of access to the building, an 

access statement must be submitted. Works which could be considered to alter the means of access include the 

creation or alteration of doors, ramps, steps or gates. 

 

9.19. Regulation 6 of the 2015 regulations states that an access statement is a document containing a written statement about 

how issues relating to access to the building for disabled people have been dealt with and which –  

 

 explains the policy or approach adopted as to such access and how any specific issues arising from the proposed 

works which might affect such access have been addressed; 

 

 describes how features which ensure access to the building for disabled people will be maintained; and 
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 states what, if any, consultation has been undertaken on issues relating to access to the building for disabled 

people and what account has been taken of the outcome of any such consultation. 

 

Window Survey 

 

9.20. Where an application relates to the replacement of windows then a window condition survey is required to be submitted.  

 

9.21. A survey is expected to be carried out by a joiner, architect or similar professional and include each individual window 

which it is proposed to replace. It should comprise a document which includes an image of the whole elevation with the 

windows numbered and an accompanying proportionate amount of information about the type, age and condition of 

each window. Photographs of each window should be provided. For a straightforward residential property this could be 

an annotated photo with the windows numbered and a short description of the window condition. Additional 

information may be required for a more complex building or where significant historic windows are involved. 

 

9.22. For further information on replacement of windows see the Technical Advice Note on The Repair and Replacement of 

Windows and Doors. 

 

Stone Cleaning Report 

 

9.23. Where an application relates to the stone cleaning of a building or structure then a stone cleaning report is required to 

be submitted. 

 

9.24. A report is expected to assess the current condition of the stonework and explain the method of cleaning which is 

proposed. 

 

9.25. For further information on stone cleaning see Historic Environment Scotland Technical Advice Note or the Stone Cleaning 

of Granite Buildings. 

 

https://www.aberdeencity.gov.uk/media/498
https://www.aberdeencity.gov.uk/media/498
http://conservation.historic-scotland.gov.uk/publication-detail.htm?pubid=8540
http://conservation.historic-scotland.gov.uk/publication-detail.htm?pubid=8540
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Demolition 

 

9.26. Where an application relates to the demolition of a building then a written statement of justification to support the 

application is required. Applicants need to show that they have made all reasonable efforts to retain listed buildings in 

accordance with the requirements as set out in the Scottish Historic Environment Policy. For Further information see Historic 

Environment Scotland’s guidance note Managing Change in the Historic Environment – Demolition.  

 

Application Fee 

 

1.1. There is no fee for the submission of an application for listed building consent. 

 

 
Back to contents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.historicenvironment.scot/advice-and-support/planning-and-guidance/legislation-and-guidance/historic-environment-scotland-policy-statement/
https://www.historicenvironment.scot/archives-and-research/publications/publication/?publicationId=7de5a6fb-f7bc-4736-a583-a60b008a8096
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10. Conservation Area Consent 
 

The Planning (Listed Buildings and Conservation Areas) (Scotland) Act 1997 – Section 66 

The Planning (Listed Building Consent and Conservation Area Consent Procedure) (Scotland) Regulations 2015 – Regulation 4 

10.1. Conservation area consent is required from the planning authority for works involving the total or substantial demolition 

of unlisted buildings within a conservation area. This includes the demolition of a building behind a retained facade but 

does not include the demolition of part of a building, e.g. an extension or a shopfront. Demolition of a lesser part of the 

building should usually be regarded as an alteration.  

 

10.2. The requirement for conservation area consent does not apply to – 

 

▪ Listed buildings – if permission to demolish a listed building in a conservation area is being sought, a listed building 

consent application is required. 

 

▪ Scheduled Monuments – if the building or site is a scheduled monument, scheduled monument consent from 

Historic Environment Scotland is required. 

 

▪ Ecclesiastical buildings which are not the time being used for ecclesiastical purposes. 

 

▪ Buildings of less than 115 cubic metres. 

 

10.3. The Council’s website contains information on streets and buildings within Aberdeen’s eleven conservation areas. 

 

Application Form 

 

10.4. An application can be made online via ePlanning.scot. A copy of the ‘Conservation area consent forms package’ is 

also available from the same website which can be completed and submitted by e-mail or post.  

 

https://www.historicenvironment.scot/advice-and-support/applying-for-consents/scheduled-monument-consent/scheduled-monument-consent-process/
https://www.aberdeencity.gov.uk/services/planning-and-building/conservation-areas
https://www.eplanning.scot/
https://www.eplanning.scot/ePlanningClient/CustomPages/PaperForm.aspx?formID=22
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Certificates & Notices and Crown Land 

10.5. In respect of certificates & notices and Crown Land, the same requirements apply to conservation area consent as for 

listed building consent (see section 9.7 – 9.11). 

 

Plans and Drawings 

 

10.6. A location plan is required to identify the land to which the application relates.  

 

10.7. Such other plans and drawings as are necessary to show the extent of the demolition are required. This would normally 

include a site plan, floor plans, roof plan and elevations. 

 

Application Fee 

 

10.8. There is no fee for the submission of an application for conservation area consent. 

 

 
Back to contents 
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11. Variation or Discharge of Conditions attached to Listed Building 

Consent and Conservation Area Consent 
 

The Planning (Listed Buildings and Conservation Areas) (Scotland) Act 1997 – Section 9 and 10 

The Planning (Listed Building Consent and Conservation Area Consent Procedure) (Scotland) Regulations 2015 – Regulation 5 

 

10.1. An application may be made to have conditions which are attached to an existing listed building consent or 

conservation area consent either varied or removed altogether.  

 

Application Form 

 

10.2. An application can be made online via ePlanning.scot. A copy of the ‘Listed building consent forms package’ is also 

available from the same website which can be completed and submitted by e-mail or post.  

 

10.3. The nature of the applicant’s interest in the building, such as owner, occupier, or prospective purchaser, must be 

provided. 

 

Written Description of Development 

 

10.4. The 'description of proposal’ must include details of the condition which it is proposed to vary or remove and the consent 

which it relates to. All descriptions should follow the following format depending on whether the application is for a 

variation or removal of condition –  

 

▪ “Variation of condition [#] ([insert subject of condition]) of [insert reference number of original consent] to [insert 

description of variation]” 

 

▪ “Removal of condition [#] ([insert subject of condition]) of [insert reference number of original consent]” 

https://www.eplanning.scot/
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Description Examples 

 

Examples 

 

✓  Variation of condition 1 (Stone Cleaning of front elevation) of 123456/LBC to alter method of cleaning. 

✓  Removal of Condition 1 (Reinstatement of site) of 181234/CAC. 

  Variation to stone cleaning condition 

  Remove condition 4 

 

 

Certificates & Notices and Crown Land 

 

10.5. In respect of certificates & notices and Crown Land, the same requirements apply to conservation area consent as for 

listed building consent (see section 9.7 – 9.11). 

 

Plans and Drawings 

 

10.6. A location plan is required to identify the land to which the application relates.  

 

10.7. No other plans or drawings are required; however, they can be submitted to support the case for a variation or removal 

of a condition. 

 

Application Fee 

 

10.9. There is no fee for the submission of an application for listed building consent. 

 

 
Back to contents 
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12. EIA Screening and Scoping Opinions 
 

The Town and Country Planning (Scotland) Act 1997 – Section 40 

The Town and Country Planning (Environmental Impact Assessment) (Scotland) Regulations 2017 – Part 2 and Part 4 

11.1. Environmental Impact Assessment (“EIA”) is the process by which information about the likely significant environmental 

effects of a project, and the potential for reducing, avoiding or offsetting any adverse impacts, is collected and assessed 

by the developer; this information, together with comments received from the consultation authorities and the public, 

must be considered by the planning authority before any planning decisions are made. 

 

11.2. EIA may be required where a development is of a type described in Schedule 1 or Schedule 2 to the Regulations: 

 

a) Schedule 1 development will require EIA in every case. Schedule 1 development includes large scale 

developments with obvious potential for environmental effects, such as crude oil refineries, major chemical and 

steel works, and larger scale quarries and open-cast mines.  

 

b) Schedule 2 developments will require EIA only if the specific development in question is judged likely to give rise 

to ‘significant’ environmental effects environmental effects. To determine whether an EIA is needed, a screening 

opinion will usually be required. Examples of schedule 2 development include certain large pig and poultry rearing 

units; certain energy generation developments and some urban development projects. Detailed guidance on 

identifying schedule 2 development is provided in Scottish Government Planning Circular 1/2017. 

 

11.3. Before applying for planning permission, developers who are in doubt whether EIA will be required may request a 

screening opinion from the planning authority. 

 

11.4. If it is determined that EIA is required, a scoping opinion request should be submitted. A scoping opinion is the planning 

authority’s position as to the information which should be provided in the environmental report part of the EIA. 

 

 

http://www.gov.scot/Publications/2017/05/6292
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Application Form 

 

11.5. There is no application form for EIA screening or scoping opinions and therefore a letter, e-mail or statement should be 

submitted. This must contain – 

 

▪ a brief description of the nature and purpose of the development and of its possible effects on the 

environment, giving a broad indication of their likely scale; and 

 

▪ such other information or representations as the person making the request may wish to provide or make. 

 

Although the regulations do not expand on the above, in order for a request to be valid it is expected that the following 

would be included – 

 

▪ description of the physical characteristics of the whole development and the land-use requirements during 

the construction and operational phases; and 

 

▪ an estimate, by type and quantity, of expected residues and emissions (e.g. water, air and soil pollution, 

noise, vibration, light, heat, radiation, etc.) resulting from the construction and operation of the proposed 

development. 

 

Plans and Drawings 

 

11.6. A location plan is required to identify the land to which the application relates.  

 

11.7. Other plans and drawings or supporting information may be submitted in order to help the planning authority consider 

the request. 
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Application Fee 

 

11.8. There is no fee for the submission of EIA screening and scoping opinions. 
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13. Modification or Discharge of Planning Obligations 
 

The Town and Country Planning (Scotland) Act 1997 – Section 75A(2) 

The Town and Country Planning (Modification and Discharge of Planning Obligations) (Scotland) Regulations 2010 

 

12.1. The planning authority can enter into a planning obligation (also known as a legal agreement, planning agreement, or 

section 75 agreement) with a developer to secure financial contributions, secure provision of infrastructure or control 

matters which cannot be dealt with by attaching a condition to a planning permission. A planning obligation is registered 

in the Land Register of Scotland and binds successors in title to the land to its terms. 

 

12.2. A developer may wish to modify an obligation, perhaps due to a change in circumstances or to discharge (remove) it if 

they have met all the terms of the obligation, such as making payments. To do this a formal application must be made 

to the planning authority. 

 

12.3. Further guidance can be found in Scottish Government Circular 3/2012 (Planning Obligations and Good Neighbour 

Agreements. 

 

Application Form 

 

12.4. The ePlanning Scotland system cannot be used to apply for this type of application. A copy of the ‘Modification or 

discharge of planning obligations form’ is also available from the same website which can be completed and submitted 

by e-mail or post.  

 

12.5. The description of the use, building works or operations for which a certificate is being sought must be clearly identified. 

 

 

 

http://www.legislation.gov.uk/ssi/2010/432/contents/made
https://www.ros.gov.uk/services/registration/land-register
http://www.gov.scot/Publications/2012/12/1885/4
http://www.gov.scot/Publications/2012/12/1885/4
https://www.eplanning.scot/ePlanningClient/CustomPages/PaperForm.aspx?formID=22
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Application Type (Section 3) 

 

12.6. For the purposes of what is shown on the application form, a ‘modification’ is considered to be when an amendment is 

made to the obligation and includes the discharge of a particular clause within the obligation. A ‘discharge’ is when the 

termination of the entire obligation is sought so that it is removed from the title of the land and no longer enforceable 

against the owner. 

 

12.7. Either the ‘modification’ or ‘discharge’ box must be selected but not both. 

 

Description of Proposal (Section 5) 

 

12.8. The 'description of planning obligation’ box should be completed with details of the planning obligation which the 

applicant is seeking to have modified or discharged. This would normally include details of the development to which it 

relates and a brief summary of the terms of the obligation. 

 

12.9. The planning application number which the obligation relates to must be entered into the second box. 

 

12.10. The third box must be completed with details of the applicant’s interest in the land. The applicant may not be the original 

developer of the land or the same person as made the original application. 

 

12.11. If these details cannot be provided then a copy of the planning obligation must be provided, although many applicants 

will provide a copy in any case. 

 

Details of Modification (Section 6) 

 

12.12. This section should only be completed if a modification of the obligation is being sought and has been selected in section 

3. If a discharge of the obligation is sought this section does not need to be completed. 
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Additional Information (Section 7) 

 

12.13. Details of why the modification or discharge is being sought must be provided. 

 

Parties to the Obligation (Section 8) 

 

12.14. Details of signatories to the original obligation must be provided in the first box. In the second box details of anyone else 

which the obligation is now enforceable against must be provided. 

 

Plans and Drawings 

 

12.15. A location plan is required to identify the land to which the application relates.  

 

12.16. Other plans and drawings or supporting information may be submitted in order to help the planning authority consider 

the request. 

 

Application Fee 

 

12.17. There is no fee for the submission of an application for the modification or discharge of a planning obligation. 
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14. Prior Notification 
 

The Town and Country Planning (General Permitted Development) (Scotland) Order 1992 

 

13.1. Prior notification is a procedure where a developer must tell the planning authority about their proposals before taking 

advantage of permitted development rights which allow them to carry out development without applying for planning 

permission. The result will be a decision that ‘prior approval’ is or is not needed. If the decision is that approval is needed, 

the planning authority may ask for more information before they can decide whether to give prior approval. If the 

planning authority decides to grant prior approval, they may set conditions or limitations that the applicant will have to 

meet as well as any restrictions that apply to the development set out in the General Permitted Development Order 

(GDPO).  

 

13.2. This guidance covers prior notifications for those classes listed below. For help with submitting those under Class 39, 40 or 

67, please contact the planning authority. 

 

▪ Domestic Wind Turbines (Class 6G) 

▪ Biomass Development on Agricultural Land (Class 6K) 

▪ Biomass Development (Class 6L) 

▪ Agricultural Buildings and Operations (Class 18) 

▪ Forestry Buildings and Operations (Class 22) 

▪ Demolition (Class 70) 

 

13.3. This guidance covers the most common types of prior notification,  
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Pre-Application Checks 

 

13.4. Before making an application for prior notification, applicants should review the terms of the permitted development 

rights under the appropriate class and ensure that development which is being proposed does in fact qualify as permitted 

development.  

 

Application Form  

 

13.5. An application can be made online via ePlanning.scot or a copy of the ‘Prior Notification Form’, also available from 

ePlanning.Scot, can be completed and submitted by e-mail or post. 

 

Description of Proposal 

 

13.6. The 'description of proposal’ must follow the principles set out in section 3.7. 

 

Plans and Drawings 

 

13.7. A prior notification application must always include a location plan. 

 

13.8. Other plans and drawings or supporting information may be submitted in order to help the planning authority consider 

the application. 

 

Application Fee 

 

13.9. There is a fee for the submission of some applications for prior notification. Please check the Council’s website for the 

current fee rate. 

 
Back to contents 

https://www.eplanning.scot/
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15. Proposal of Application Notice 
 

The Town and Country Planning (Scotland) Act 1997 – Section 35B(4) 

The Town and Country Planning (Environmental Impact Assessment) (Scotland) Regulations 2013 – Regulation 6 

 

14.1. All applications for planning permission or for planning permission in principle which fall within the national or major 

categories of developments require pre-application consultation between developers and communities. The 

requirements do not apply to local developments. A prospective applicant must provide to the planning authority a 

'proposal of application notice' at least 12 weeks prior to the submission of an application for planning permission which 

indicates the consultation it is proposed to undertake. 

 

Application Form 

 

14.2. The ePlanning Scotland system cannot be used to apply for this type of application. However, a copy of the ‘Proposal of 

Application Notice’ is also available from the same website which can be completed and submitted by e-mail or post. 

 

Description of Proposal 

 

14.3. The 'description of proposal’ must outline the general characteristics of the development in terms of the nature of the 

use, its scale and include any significant infrastructure forming part of the proposal. A very detailed or narrow descriptive 

content in the proposal of application notice means that relatively minor changes could trigger the need for a fresh 

notice to be submitted. The description however must contain –  

 

▪ An indication of the category of development (major or national development).  

 

▪ For residential developments, an approximate number of units (e.g. circa 350 units, approximately 400 units).  
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▪ For commercial developments, the proposed use(s) and an indication of their approximate scale (e.g. Class 4 

office, circa 8,000sqm) 

 

Description Examples 

 

✓ Mixed use major development of approximately 100 residential units, 500sqm of Class 1 retail space and a new 

junction on the A96 

✓  Major development consisting of approximately 5000sqm of Class 4 office space over three storeys 

✓  Redevelopment of site for a major development of 40 flats 

  Residential development 

  Major residential development 

  Proposal of Application Notice for a Major office development 

 

Plans and Drawings 

 

14.4. A location plan is required to identify the land to which the application relates.  

 

14.5. Other plans and drawings or supporting information may be submitted in order to help the planning authority consider 

the request. 

 

Application Fee 
 

14.6. There is no fee for the submission of a Proposal of Application Notice. 

 

 
Back to contents 
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16. Hazardous Substances Consent 
 

Planning (Hazardous Substances) (Scotland) Act 1997 – Section 5 

The Town and Country Planning (Hazardous Substances) (Scotland) Regulations 2015 – Regulations 6, 7 and 8 

 

15.1. The hazardous substances consent system ensure that hazardous substances can be kept or used in significant amounts 

only after the responsible authorities have had the opportunity to assess the degree of risk arising to persons in the 

surrounding area and to the environment. The purpose of hazardous substances consent is to ensure that this residual risk 

to people in the vicinity or to the environment is considered before a hazardous substance can be present in a controlled 

quantity. The extent of this risk will depend upon where and how a hazardous substance is to be present; and the nature 

of existing and prospective uses of the application site and its surroundings. Consent is required when it is proposed to 

have present, hazardous substances at or above specified controlled quantities. 

 

15.2. There are three types of applications related to hazardous substances. These are – 

 

▪ Application for a new hazardous substances consent (regulation 6) 

 

▪ Application for removal of conditions from an existing consent (regulation 7) 

 

▪ Application for continuation of hazardous substances consent where there has been a change in the person in 

control of part of the land (regulation 8) 

 

Application Form 

 

15.3. The ePlanning Scotland website cannot be used to apply for this type of application. An online form wizard is provided 

by the Health and Safety Executive at https://hazardousconsent.hse.gov.uk/. The wizard will guide applicants through 

the completion of the relevant application form and produce a completed form which can be submitted as part of 

the application. 

 

https://hazardousconsent.hse.gov.uk/
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15.4. Blank forms are also available at the Health and Safety Executive’s website.  

 

Plans and Drawings 

 

15.5. A location plan (referred to as a site map in the regulations) is required to identify the land to which the application 

relates.  The regulations require that the plan is a map reproduced from, or based upon, an Ordnance Survey map 

with a scale of not less than 1 to 10,000, which identifies the land to which the application relates and shows National 

Grid lines and reference numbers. 

 

15.6. A substance location plan, which is a is a plan of the land to which the application relates, drawn to a scale of not 

less than 1 to 2,500, which identifies –  

 

▪ any area of the land intended to be used for the storage of a relevant substance; 

 

▪ where a relevant substance is to be used in a manufacturing, treatment or other industrial process, the location of 

the major items of plant involved in that process in which the relevant substance will be present; and 

 

▪ access points to and from the land. 

 

15.7. A change of location plan is required for applications made under regulation 7 (only where any condition which is 

the subject of the application restricts the location of a substance) and under regulation 8.  A change of location plan 

is a plan of the land to which the application relates, drawn to a scale of not less than 1 to 2,500, which identifies the 

existing location of each hazardous substance to which the application relates, at the date of the application; and 

the proposed location of the hazardous substance. 

 

 

 

 

 

http://www.hse.gov.uk/landuseplanning/application-forms-hazardous-consent.htm
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Certificates and Notices 

 

15.8. The applicant is required to notify anyone who is an owner of the land to which the application relates (other than 

themselves). Specifically, this applies to those who are owners at the beginning of a 21-day period ending with the 

day the application is submitted. The form of the notice is specified in schedule 3 of the regulations. 

 

15.9. The applicant must then complete a certificate certifying, as the case may be – 

 

(a) that at the beginning of the relevant period no person (other than the applicant) was the owner of any of the 

land to which the application relates; 

 

(b) that the applicant has given notice to every person (other than the applicant) who at the beginning of the 

relevant period was the owner of any land to which the application relates.  The name of every person to whom 

notice was given and the address at and date on which notice was given must be provided; or 

 

(c) that— 

(i) the applicant has given notice to every person (other than the applicant) whose name and address was 

known to the applicant who was at the beginning of the relevant period the owner of any land to which 

the application relates. The name of every person to whom notice was given and the address at and date 

on which notice was given must be provided; and 

 

(ii) the applicant is unable to give notice to every owner. The name of every person to whom notice was 

given and the address at and date on which notice was given must be provided. Where there are other 

owners whom the applicant has been unable to notify, the applicant must certify that they have taken 

reasonable steps to ascertain the names and addresses of these parties and specify what steps they took. 

 

 

 

 

http://www.legislation.gov.uk/ssi/2015/181/schedule/3/made
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Application Fee 

 

15.10. There is a fee for the submission of a hazardous substances consent application. Please check the Council’s website for 

the current fee rate. 
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