
CIVIC GOVERNMENT (SCOTLAND) ACT 1982 
   

CONDITIONS APPLICABLE TO SECOND-HAND MOTOR VEHICLE DEALER'S LICENCE 
  
  

These conditions apply to the second-hand motor vehicle dealer's licence granted to you by Aberdeen 
City Council (hereinafter referred to as "the Council") and must be observed at all times. 
   
1. The licence is valid to the date shown on the presentation licence, which must be displayed 

clearly within the premises so that it can be seen by members of the public. 
   
2. The licence holder shall keep or cause to be kept a register of all motor vehicles bought and 

sold. 
   
3. The register must be in the form of a properly bound book with consecutively numbered pages 

or in another form approved by the Council and each vehicle purchased by the licence holder 
must be numbered in the register. 

   
4. The register must include the following details in a style approved by the Council 

(See Note 1):- 
   
5. Date of purchase, purchase price, Colour, Make and model of vehicle, Date of first registration, 

Engine and Chassis numbers, Registration number, Name and address of seller, Name and 
address of any previous owner shown on the registration document, Odometer reading both on 
purchase and on sale, Date of sale, Sale Price, Date of most recent MOT Certificate. 

   
6. Entries in the register must be preserved for at least three years. 
  

If the licence holder intends to sell or dispose of any vehicle to another dealer he must:-   
  

(i) complete a Trade Sale of Vehicle form, in a style approved by the Council which must 
be signed by both dealers; and 

  
(ii) retain one copy of the Trade Sale of Vehicle form as part of his records for at least 

three years. 
   

7. The licence holder shall keep the register, Sale of Vehicle forms and invoices referred to in 
Condition 6 above available for Inspection at any reasonable time by any authorised officer of 
Grampian Police or the Council.   

   
8. The licence holder shall store vehicles purchased in the course of his dealing only on the 

business premises specified in the licence or on other premises approved by the Council.   
   
9. Notwithstanding the above or any additional conditions applicable to the licence, a licence 

holder while trading shall comply with any reasonable order or instruction given by a Constable 
of Grampian Police. 

   
(a)  for the prevention of obstruction or annoyance to the public or to the occupiers of any 

premises   
  

(b)  in connection with any emergency or disturbance   
   

10. A licence holder shall notify the Council of any material change of circumstances affecting 
him/her or any other person or company named in the licence or affecting the activity to which 



the licence relates.  A licence holder who ceased to act as such for the unexpired period of the 
licence or whose licence has been suspended by the Council shall, within seven days, return 
the licence to the City Solicitor of the Council.   

   
NOTES   
   
1. Dealers may use their VAT register as their register of motor vehicles bought and sold 

provided it is amended to include all the information required in condition 4 above or 
alternatively may use a computer record provided all the information required in condition 4 
above is included and a separately bound print-out is maintained.  If such records are used 
they should be readily available for inspection at all reasonable times and secondary records 
must be maintained if the VAT register is removed from the premises or the computer system 
is out of operation for any reason.   

    
2.  The Council, may at any time, vary the terms of a licence on any grounds which they consider 

reasonable.  Notice will be given to the licence holder at least seven days before any proposed 
variation is made.  The Council will consult the trade and the Scottish Consumer Council 
before making any significant variation to the conditions.   

     
3.  The Council may order suspension of a licence if in their opinion:-   
  

(a)  the holder is no longer a fit and proper person to be the holder of such a licence, whether 
because of convictions for offences which have taken place since the grant or renewal of 
the licence or for any other good reasons; 

  
(b)  the activity to which the licence relates is being managed by or carried on for the benefit of 

a person other than the licence holder, who should have been refused the grant or renewal 
of a licence; 

  
(c)  the carrying on of the activity to which the licence relates has caused, is causing or is likely 

to cause undue public nuisance or a threat to public order safety; or   
  
(d)  a condition of the licence has been contravened.   
   
     Suspension of a licence will only be considered in the most serious cases of infringement 

of the conditions or for any other reasons stated above.  Before suspending a licence, the 
Council must hold a hearing and the dealer has a right to state his case to the Council and 
may also appeal to the Sheriff against the decision.   

   
4.  The Council will endeavour to issue a renewal notice to the last known address of the licence 

holder but it will be the duty of the licence holder to ensure that an application for renewal is 
made whether or not a renewal notice has been received.    

   
5. It is an offence to contravene any condition attached to a second-hand dealer's licence. 
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